Please send this completed form to mytravel@suncor.com 
so a reservation can be made.

	Late Travel Request – 5 a.m. day prior

	First Name
	 

	Last Name
	

	Gender
	

	DOB (MM/DD/YYYY) 
	

	Badge Number (8 digits)
	


	Request ID 
	 

	Company Name
	 

	Sponsor Company Structure
	 

	Cost Object Code
	 

	Flights
	From/Origin
	 

	
	To/Destination
	 

	
	Departure Date:
	 
	Flight Number:
	 

	
	Return Date:
	 
	Flight Number:
	 

	Explanation
	 
	 

	
	
	
	
	

	
	


* Lodging can be updated/created up to the day of arrival in iLogistics (only flights are locked)

For anyone that currently has a reservation it is required that the traveller go into the Travel Portal and input their date of birth no later than 48 hours before scheduled departure. If the date of birth is not entered 48 hours prior the traveller will not be able to board their flight, and the flight and lodge bookings will be considered a “No Show”.

Please note, this is a one time update to your Travel Profile. Once this information is saved it will carry over into all future reservations.

